LleHTpalbHuit fep)KaBHUH apXiB ®opma 11
BUIIMX OPTaHiB BIaJy Ta YIPaBIiHHA
VYkpainu
Ne
(Micie ckIageHH)
3BIT
NP0 BUKOHAHHS IJIaHy BIPOBA/KEHHS
HAyKOBUX T4 METOIMYHHUX PO3PO6OK
32 2020 pix
Ne OuikyBaHuii eexT Bi
Hasga TemMu po3poOKH CraH BIIpOBAIKEHHS ¢ A
3/m BIIPOBAIKEHHS PO3POOKH
1 2 3 4

1. Haykosi gocaimxenns (pospodoku) YHIIAC/ Ta HAI mikporpadii BupoBaikeHi y AisiibHICTh AepKaBHOTO apxiBy,
apxiBHHX Biaginie paifigep:kaaminicTpanii Ta MicbKkuX pal.

1. | IIpaBuna po6oTH apXiBHUX yCTaHOB YKpaiHH

BrpoBaKyBaluCh NPOTATOM POKY 3
METOK) ~ YINOCKOHANeHHA  pobotH
pigniry ¢opmyBaHHs HA® mono
xomruiektyBanHs 1[JTABO Vkpainu
npodiTbHIMH JIOKyMEHTaMH,
NPOBENEHHA EKCIEPTH3H LiHHOCTI
JOKYMEHTIB,  BHUSBIEHHS  HOBHX
Jokepen (opmysanHi HA®, pobotu
3 (OHAOYTBOPIOBaYaMH

Cupwusio YIOCKOHAJIEHHIO
pobotu Bimmimy QopMyBaHHA
HA® 1iono KOMIUIEKTYBaHHS
IJTIABO VYkpainu
npodiIbHUME  TOKyMEHTaMH,
IIPOBEJICHHS eKCIIEPTU3H
LiHHOCTL JIOKYMEHTIB,
BUSBIEHHS  HOBHX  JUKEpelN
dopmysanus HA®D, pobotu 3
(bOHI0YTBOPIOBAYAMH

! 3a3HauaroThCA KOHKPETHI 3aX0IH BUKOHaHI y 3BITHOMY nepioi (anpo6atlis, BAIaHHs Haka3y, TOIIO)




[Tepenik TUIOBUX JOKyMEHTIB, o
CTBOPIOIOTBCS TiJ| Yac JisNbHOCTI JepiKaBHUX
OprasiB Ta OprasiB MicLeBoro
CaMOBpsiIyBaHHs, THIIHX YCTaHOB,
MiJIPUEMCTB 1 OpraHi3alid, i3 3a3HaYeHHAM
CTpOKiB 30epiranus

BripoBaxyBajioch HOCTiHHO
NpPOTATOM PpOKY [UI BHU3HAYEHHS
CTPOKiB 36epiraHHs IOKyMEHTIB IIpH
po3pobili HOMEHKNaTyp CIpaB, MpH
NpOBeJeHHI €KCIepTH3H ILIHHOCTI
JOKYMEHTIiB 3 METOI BUABIEHHA
nokymentisB HA®

Crpusino 3a0e3MeYCHHIO
30epexeHoCTi, opraHizamii i
sKicHoMy mnonoBHeHHIO HA®D;
SKiCHOMY BH3HaUeHHIO CTPOKiB

36epiradHs ~ OOKYMEHTiB B
yCTaHOBaX Ta OpraHizalmisx,
0cobNMBO  MpH  CKJIafaHHi
HOMEHKIIATyp crpaB Ta
¢dopmyBanHui  crpaB; Gk
AKicHii poboTi KOMicii 3
POBEACHHS eKCIIePTH3U

[[iHHOCTi JOKYMEHTIB

CkinamaHHA apXiBHHX OIHCIB. MeToauuHi

BrpoBaKyBallich IIPOTAIOM POKY

Crpusiiio sIKiCHOMY CKIIaJJaHHIO,

pexoMeHzamii IpHM peleH3yBaHHI OMNKCIB CIIpaB | yIOCKOHANEHHIO/TepepobieHH
yCTaHOB-()OHI0YTBOPIOBaYiB, IO | 0 OTIUCIB
uaniinm Ha po3nsiy ETIK
MetonudHi pekoMeHpalii 3 po3pobnenHs | Meroxuuni pexoMeH a1l | BipoBamkeHHs CIIPUSIIO
iHCTpyKUii 3 JiNoBOACTBA IOpHAMYHMX OCIG | BUKOPHCTOBYBATMCH TpH PO3POOL | CTBOPEHHIO €IMHOI METOXMYHOI
TIPUBATHOTO MpaBa HOMEHKJIATyp chpaB OaHKiBCBKHX | OCHOBH oprasi3arii
ycranoB (ITAT “VYkpraszbank”, AT | minoBoacTsa IOpUIUYHUMHU

“CbepbaHK”)

oco6aMu PUBATHOTO ITPaBa

MetoauuHi  pexoMeHnalii 3  HiATOTOBKH
IMonoxeHHss  NPO  eKCIepTHy  KOMICilo
rpOMajICEKOTO 00'exHaHHS, pedirifiHol
opramizauii, IMiJUpUEMCTBA, YCTaHOBH i

opraHizaiii, 3aCHOBaHHX Ha IpUBaTHi# (popmi
BJIaCHOCTI

Meronuysi peKkoMeHalil
BHKOPHCTOBYBAJIUCh TNpPH po3pobIi
MONOKEHL TIPO EKCIepTHI komicil
0aHKiBCHKUX YCTaHOB

(ITAT “YkprasbaHk”,
“Coepbank”)

AT

BnpoBamxeHHsa CIIPHAIIO
3a0e3eueHHIO e(eKTHBHOT
oprasizanii po6OTH EeKCIIepHMX
KOMICii  FOpUIMYHHX  ocib
[PUBATHOTO NpaBa




Meroau4Hi  peKoMeHZamii 3  IMiATOTOBKM MertonuuHi pexoMeH iaLil He
IMonoxkeHHs  MOpoO  apXiBHHH  TiZPO3ALN | 3aIPOBAKYBAINCEH
IpPOMaJICEKOTO o6'eIHaHHS, pemniriftHol
opraHizamii, MiANPHEMCTBA, YCTaHOBH 1
opraHizalli, 3aCHOBaHMX Ha NpPHBaTHIH Qopmi
BIIACHOCTI
7. MeroguuHi  pexoMeHpauii 3  oprasizamii | MeTonuuHi pexomeHpanii | BripoBamkenHs CIIPHAIIO
poGoTH Ta BeleHHs OONIKOBMX JOKYMEHTIB | BAKODHCTOBYBAINCH MPH CKJIaJIaHHI | TONINIIEeHHIO oprasizarmii
eKCIIepTHO-TIepeBipHOT  Komicii  neprkasroro | npotokoris EINK LIJABO Vkpainu | pobotu EIIK LIJIABO Ykpainu
apxiBy (BHOCHITUCH 3MiHA IoJIo | Ta BENEHHS 00MiKOBHX
odopMIIEHHsT [IOKYMEHTIB), BEJEHHI | JOKyMEHTIB
001iKOBO1 JOKyMEHTAIIii
8. | Tunosi HOPMH dacy i BUpOGITKy Ha OCHOBHI | Ampoballii NpH CKIafaHHi IUIaHy
BUAM pOGIT, 1O BHUKOHYIOThCS B apXiBHHX | pobotu Ha 2021 pik
yCTaHOBaX
9. | Cxnapenns apxiBHUX onuciB. MeTommasi 3a METONWKOI YIOCKOHaleHHs Ta | €nuHi  METONONOTiYHI  Ta
pexomenpamii. 2013 nepepobNeHHs  OmMCiB, y  T.4. | METOIMYHI 3aCaji OIHMCYBaHHS
TIpaBUIaMHi penaryBaHHs Ta | apXiBHEX JIOKyMEHTIB
nepecKiIafaHHsI 3aroJIOBKiB, | CIIPHAIOTH AKICHOMY
BHKJIQICHUX y 9 PO3LiJii | yIOCKOHANIEHHIO Ta
peKoMeHanii CriBpOGITHHKHY | TIEpepoOIeHHI0 apXiBHUX
Bty ckianu 44 onucu OIKCIB
10. CTBOpEHHS Ta BeJIeHHS KaTalloTiB B 3  ypaxyBaHHSAM  IOCTYNOBOIO
: .. : . Pexomenpaiii CTIPUSAIOTH
IEepXaBHUX apxiBax Ykpaind. MeTonn4Hi TIepEBEACHHS KaTaloriB B Shipnse uadn
exomenmarni. 2014 €NeKTPOH 0 HA  OCHOBI o
P # MEOREY (oM KnacupikallifHuX CXeM  Jis
BIIPOBaDKEHHS  CTaHAapTU30BaHMX
: HOBOCTBOpeHHX 0a3 JaHHX Ta
dopMaTiB  KaTalOKHUX  ONMHMCaHb :
Karajoris 3  IalepoBUMH
CKIajaloThcst  6a3u  JaHuX B

€NeKTPOHHOMY BUIVISAI

KapTKaMH




11.

I'eHepanbHa cxema kiacubikanii JoKyMeHTHOL

Tepen6adenuit CxeMOIO €THHUN JIS

CxemMa 3HaYHO CIpOIIy€e poboTy

ingopmallii B CHCTeMaTHIHHX Karajlorax JepKaBHUX  apXiBiB  NPHMHLMII | 3 OpTaHi3awil, BeAeHHs Ta
JepaBHUX apxiBiB Ykpainu. 2006 Kiracudikamii JIOKyMEHTHOI | BAKOPHCTAHHs CHCTEMaTHIHOTO
inpopmarii  3aCTOCOBYETCA B | Karajory
TpaAUI{IHHOMY CHCTEMAaTUYHOMY
KaTanosi Imepiogy — He3ale)KHOCTL
KpaiH#

12.

IncTpykuist “O6MiK IOKYMEHTIB y IEPKaBHUX
apxiBax YkpaiHu”

TTocTiliHO BIIPOBaKYIOTHCS
3arajibHi MIPUHIAITY OpraHizawil
IIeHTpPaJi30BaHOr0 00Ky
nokymenTiB HA® Ta BuMors /10
BeJIEHHs O0JTIKOBHX TOKYMEHTIB

Bumorn iHCTpYyKLIT
pemIaMeHTyIoTh POGOTY 3
IeHTpali3oBaHoro 06Ky B
apxiBi Ta BHKOPUCTOBYIOTHCH
TpH BeleHi OOOB'SI3KOBHX
OCHOBHHX 00J1iKOBUX
JOKYMEHTIB, Ta MPX IMiATOTOBII
3BITHOCTI

2. BiacHi po3po0kHu apxiBHOI yCTaHOBH

1.

Iactpykmis “O6xik noxymenTis y LIIABO
Ykpainu”

BrpoBamKyBajich IPOTATOM POKY 3
METOIO YIOCKOHAICHHS pOOOTH
BiAIiTy 3a6e3medeHHs 36epekeHOCTi
Ta 00IIiKy JOKYMEHTIB Ta CEKTopa
LEHTPaTi30BaHOIO 00Ky
JIOKYMEHTIB, OO 3/iHCHEHHs]
IEPXKABHOTO 00Ky JOKYMEHTIB
HA® y IJIABO Vxpainu

Crpusino YIOCKOHATIEHHIO
poboru Bimminmy 3abe3nedeHHs

30epemkeHOCTI ta  00NiKy
IOKYMEHTIB Ta CeKTopa
LIEHTPaJIi30BaHOTO 06Ky
JOKYMEHTIB, 0710
YOOCKOHAJICHHSA 00JTIKOBHX
dhopm Ta ITOCJiIOBHOCTI

BEJIEHHsl JIEP)KABHOTO  OO6IIKy
nokymentis HA® BiamnosimmO
hils) npodinpHOTO CKIIay
JIOKyMEHTIB, III0 HaJXOIATh JIO




|

[ LTABO Vkpainu.

3. Inme

L [Topsimox opraHizanii Ta 3a0e3ne4eHHs

PEXHMY CEeKPETHOCTI B JIEPKaBHUX OpTaHax,
opraHax MiCIIEBOTO CaMOBDsiTyBaHHs, Ha
HiIpHEMCTBAX, B yCTAHOBaX 1 OpraHi3alliix,
3aTBEpIKEHOro nocraHoBoo Kabinery
Minictpis Ykpainu Big 18 rpymss 2013 p.
Ne 939

YV 2020 poui BimmoBigHO 10
TMopsiaxy po3pobneno HOBY
HOMEHKJIATypy IIocajl, repeOyBaHH:d
Ha sAKUX Inepenbadae oQpOpMIEHHS
JIOMyCKy 70 Jep)KaBHOI TaeMHHIL;
IUIaH 3aXOJIiB 3 OXOPOHH Jiep;KaBHOL
TAEMHHIII; TPOBEIEHO
KaTeropitoBaHHs PpeXUMHUX
NPHUMIIIeHb; OPTaHi30BaHO: BEJCHHA
CEKPETHOTO [IiIOBOJCTBA; 3aXOIH 3
OXOPOHM HAEP)KABHOI TA€MHHII i
yac nputioMy iHo3eMIB,
ohopMIIeHHs JOIMYCKy Ta HaJaHHsd
JOCTYILy 10 IEPYKAaBHOI TAEMHHII].

JloTprMaHHs BUMOT YHHHOIO
3aKOHO/IaBCTBa YKpaiHH
CTOCOBHO OpraHi3allii Ta
3abe3nedeHHs PeXUMy
cekperHocTi B LIZIABO
VYxpainu; edheKTUBHA
oprasizanis JisJIbHOCTI
PEXMMHO-CEKPETHOTO OPraHy.

JlupeKTop apXiBy

Ounexcangp BYXAHEIIb

00.00.0000




