SATBEPI/KEHO
Haxas LJIABO Ykpainu
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MOJOXKEHHA
npo Bixai GPiHAHCOBO - EKOHOMIYHOIO 3a0e3MeYeHH sl Ta OyXraJTepecbKoro
067iKy LleHTpaIbHOrO Aep:KABHOIO APXiBY BHUIMX OPraHiB B/JIaiH Ta
ynpaBJ/iiHH YKpPaiHH

1. 3araabHi NoJI0KEeHHSA

1.1. Bianin ¢iHaHCOBO-€KOHOMIYHOTO 3a0e3nevyeHHs Ta OyXrajaTepchbKoro
o0niky (mani - Biaain) € camMOCTIHHHM CTPYKTYPHHUM Mifposaiiom LleHTpankHoro
Nep’KaBHOIO apXiBy BUIIHMX OPraHiB BIaAW Ta YNpaBliHHs YKpainu (aani -1IJABO
Vipainn). Biguin 6e3nocepentno mianopsaakosyersea aupekropy LIABO Vipaiuu.

1.2. V cBoiil nisinpHOCTI Bimmin kepyerbcst KOHCTHTYLIEHO Ta 3aKOHaAMH
Vkpainu, axramu [lpesunenta Vipainn, KabGinety MinicTpis YKpalHH, Hakazamu
Minictepetsa roctuuii Ykpainu, [lepkasHol apxiBHOI ciyxOu YKpaitH, IHIIHMH
HOPMaTHBHO-TIPABOBUMH  aKTaMH{, Hakasamu aupektopa [IJIABO  Vkpainu,
IMonoxenusim npo LIJAABO VYkpainu, a Takox HHM [TonoxenHsm. Y nUTAHHAX
diHaHCYBaHHS, OyXIaJTepchbkOro Ta CTATHCTHYHOTO  00JiKy Ta  3BITHOCTI,
pO3paxyHKiB Ta onoAaTKyBaHHs Bimmin kepyerncs akTamm MiHicTepersa (inaHciB
Vkpainu, Jlepxasnoi kasnauelicbkol cmyxGn Yipaiun, Minictepersa couianbHOL
nonituku Ykpainn, HauionansHoro 6anky Ykpainu, JepiaBHOl noaarkoBol ciykou
Vipainu, [enciitnoro donay Yrpainu, QoHay couiajibHoro crpaxyBaHHs YKpaiHu.

2. OCHOBHI 3aB/iaHHA

2.1. Bejenns Oyxraiarepcebkoro o0miky (iHaHCOBO-rocnogapehkol AiflbHOCTI
[[JIABO Vkpainu, cknagaHds (GinaHcoBol Ta OWUKeTHOI 3BITHOCTI, BLANOBLIHO 10
3akony Vkpainu «IIpo Oyxrantepcbkuil 001K Ta (iHAHCOBY 3BITHICTH B YKpaiHU»
Big 16 aumHsa 1999 poky Noe 996-XIV Ta HalLOHAJIBHHUX [0J0KEHb (CTAHIApTIB)
OyXranTepchKoro OOMiKY, 4 TAKOX IHIIMX HOPMATMBHO — MPABOBMX AKTIB ILO/O
BeJeHHs OyXraaTepCchKOro oOMiKy, B TOMY HIHCH 3 BUKOPHCTAHHAM YHI(QIKOBAHOI
aBTOMAaTH30BaHOT CUCTEMH OYXTajiTepCcbKoro 001Ky Ta 3BITHOCTI.

2.2. BigoOpaxeHns y AOKyMeHTax /[AOCIOBIpHOT Ta y MHoBHOMY 0O0cCs3]
inpopmaLii mpo rocronapebki orepaii i pe3yLrarh AifnbHOCTL, HEOOXIIHOT s
OTIEPATHBHOTO YIPABIiHHS OKUKETHUMH aCHIHYBAHHAMM Ta (DIHAHCOBUMH |
MaTepiaJbHUMK (HeMaTeplalbHUMH ) PECYPCaMH.

2.3. 3abesmeuenHs JOTPUMAHHS OKJUKETHOTO 3aKOHOLABCTBA IIPH B3ATTI

Gro/KeTHUX 3000B'13aHb, CBOEYACHOIO [OJAHHS HA PEcCTpaullo TakUX 3000B'43aHb,
3AIACHEHHS MJIaTeXKIB BIAMNOBIAHO /10 B3ATHX OIOUKETHHX 3000B's13aHL, 1O0CTOBIPHOIO



IPOIIOBHX KOIITIB, TOKYMEHTIB, PO3paxXyHKiB Ta iHIIHMX cTaTei OajaHcy.

3.7. TIpoBoaMTEL anani3 janux OyXrajiTepchbkoro oOMiKy Ta 3BITHOCTI, Y TOMY
YUCITI 3BEIEHOT 3BITHOCTI, 111010 MPHUUYHH 3pOCTaHHs 1e0ITOPChKOI Ta KPeAUTOPCHKOT
3a00proBaHocTi, po3podise Ta 3MHCHIOE 3aX0AM 100 CTATHeHHs 1e0iTOpChbKol Ta
[OTallleHHs] KPeaAUTOPChKOT 3a00pProBaHOCTI, OPraHi3oByE Ta MPOBOAWUTHL podOTY 3 11
CIUCAHHSI BIAMOBIIHO /10 3aKOHO/1aBCTRA.

3.8. 3abesneuye:

NOTPUMAaHHA IOPANKY IpOBEOEHHA pO3paxyHKIB 3a TOBapd, podOTH Ta
MOCJIYTH, 110 3/1iHCHIOIOTHCS 3a OIOIKETHI KOIITH;

JIOCTOBIPHICTE Ta MPaBWIBHICTE oOQOpMIeHHS iHOpMaLl, BKIOYEHOI 10
peecTpiB OIOMKeTHHX 3000B's13aHb Ta (iHAHCOBHX 3000B'sI3aHb;

IOBHOTY Ta JOCTOBIPHICTb JAHUX MIATBEPIHUX AOKYMEHTIB, sIKi (POPMYyIOTHCS
Ta MOAAKOTHCS B Mpolieci Ka3HadyeHChKOoro 00CIyroBy BaHH:;

CKJIaJac IJIAaHH acHTHYBaHb Ta KowTopHucH Ha yTpumaHHA L[JIABO Vkpainu i
nojae Ha 3aTBepakeHHs JlepkaBHil apXiBHIM cayx01 YKpaiHu;

30epiraHHs, OQOpMIICHHS Ta nepezady 10 apxiBy 00poOJCHUX MEPBUHHHUX
JOKYMEHTIB Ta OOJIKOBHX pEeCTpiB, SIKIi € HiACTaBOIO s BigoOpa)keHHs Y
OyxranrepcbkoMy 0OJIKY Omepallii Ta CKJIaaeHHs 3BITHOCTI, a TAKOXK 3BITHOCTI;

3.9. bBepe yuactb y poboTi 3 odopmiieHHs: MaTepialiB 111010 HecTaul, KpaikKKH
TPOLLOBHUX KOLITIB T4 MakiHa, IICYBaHHS aKTHBIB.

3.10. Pozpobnsie mtarauii posmuc [[JIABO VYkpaiHu Ha MiacTaBl cTPYKTYpH
YCTaHOBH.

3.11. 3miiicHIOE 3aX0aH MIOAO YCYHEHHs MOPYLISHb 1 He10/iKiB, BUABIIEHHX Mi]
yac KOHTPOJBHUX 3aXO/iB, MPOBEACHUX ACPAKABHUMH OpraHaMi, 110 YIOBHOBAKEHI
3MIHCHIOBATH KOHTPOJIb 3@ JOTPUMAHHAM BUMOT OFOKETHOTO 3aKOHOaBCTBA.

3.12. OpraunizoBye peaiizauito  Oyxraiarepcbkoro o0/IKy 3a TaKMMHU
CK/IaIOBUMHU:

001K J10X0/11B Ta BH/IATKIB;

00JIIK 'POIIOBHX KOIITIB HA paXyHKaX YCTAaHOBH!:

o0JIiK pO3paxyHKiB M0 3apo0iTHIH 1arti;

001K pO3paxyHKiB 3 OFO/UKETOM Ta M03a0I0KETHUMH COLIa/IbHUMH (POH/1aMH;
00J1iK pO3paxyHKiB Y HOPSIKY IJIAHOBHX IJ1aTexKiB;

001K po3paxyHKiB 3 M/I3BITHUMH 0co0aMH;

001K pO3paxyHKiB 3 IHIIMMU J1e0iTopamMy | KpeaAuTOpaMu;

006I1iK HeODOPOTHUX AKTHBIB;

00J1iK 3anaciB Ta MaJOLIHHUX Ta LIBUAKOZHOLIYBAHUX [IPEJAMETIB;
O0JIIK pe3y/bTaTiB BAKOHAHHS KOLITOPUCY:;

CKJIAIaHHA 1 MMOJIAHHS 3BITHOCTI 10 BIAMOBIAHHUX OpraHiB;

opraHizallisi MpoBe/IeHHA IHBeHTapHu3aLll;



oprafizailis KOHTPO/IIO 3a (iHAHCOBO-TOCTOAAPCHKOIO AiS/IBHICTIO YCTAaHOBH;

opranizaiisi 3abesrnedeHHs Oyxrajarepcbkoro o0miKy;

Ooprasizailis po3BUTKY OyXraaTepchbKoro o0miky.

3.13. 3nificHioe 00poOKYy nepcoHalbHUX JIaHUX TMpalliBHHKIB YCTAHOBH Ta
IHIIKX (BI3MUHUX 0cid, AKI HAZaIM 3ro[y Ta BHECEHI JI0 3apeeCcTPOBAHOI YCTAHOBOIO
0asu mepcoHanbHMX [JaHMX, BHUKIIOYHO 3 METOK 3abe3neueHHs peantizauil
MOJATKOBHX BIHOCHH, BiJIHOCHH Y cepi Oyxranrepchkoro o6:iky, (inancosoi Ta
OrOZKETHOI 3BITHOCTI, 3BiTHOCTI g0 oprauis [leHciiinoro ¢onay Ykpainu, inmoi
3BITHOCTI, IIO MICTHTh IIEPCOHAJIbHI JaHl, @ TAKOXK BHYTPIMIHIX JOKYMEHTIB YCTAHOBH
3 IHTaHb peai3alll BH3HAYEHUX 3aKOHONABCTBOM NpaB Ta 000B’s3KiB y cdepi

TPYAOBHUX IPABOBITHOCHH 1 COLIANBHOTO 3aXHCTY. 3abe3rneuye 3aXHCT MepcoHalbHUX
naHuX QI3UIHUX 0Ci0, K1 00pOOISIOTHCSI.

3.14. 3aificHIoe nepenaydy nepcoHalbHUX JaHHUX TpeTiM 0cobaM BIAMOBIIHO 10
3akoHy VYkpaiHu «IIpo 3axucT nepcoHaJbHHUX [IaHMX» Ta B MeKaX BUKOHAHHS
3aKOHOJIaBCTBA, OB S3aHOT0 3 BeAeHHSAM OYyXTalTepChKOTo OO0IIKY Ta HaJaHHSM
3BITHOCTI.

3.15. T'otye npono3uull oa0 3aTBepAKEHHS FPAaHUYHOT YHCeIBbHOCTI 1 (GOHIY
orzaty npaui npauiBHukis LIZIABO VYkpainu.

3.16. CnutbHO 3 1HIUMMH BIJJIJIAMH OPraHi3oBY€ PO3pOOJIeHHsT HOPMAaTHBHHX
JIOKYMEHTIB 3 MMUTaHb €KOHOMIKH apXiBHOI CrpaBH Ta Oepe y4acTh Y MiArOTOBLI LIOA0
BIIOCKOHAJIEHHSI CTPYKTYpPM 1 IUTaTiB, po3pollll LIHOYTBOPEHHS Ha poboTH Ta
nocnyry, 1o HagaoTtsesd LIJIABO Vipainn.

3.17. I'otye ans posmnany Ha 3acigaHHsAx koserii LIZIABO Vkpainu marepianu 3
nuTaHb (hiHAHCOBO-TOCIIOAAPCHKOT AisNIBHOCTI Ta IHLIMX [HTaHb, 110 HaJeKaTh 10
KOMIIeTeHIIIT BIAALITY.

3.18. 3aificHIOE 3aX0a1 100 YCYHEHHS MOPYLUEHb 1 HENOIIKIB, BUSABIECHUX 111
qac KOHTPOJIBHHX HepEBipOK, [MPOBEJICHHX ACpHKaBHHMH opraHamH, o
VIIOBHOBaK€HI 3A1MCHIOBATH KOHTPOJb 3a JOTPUMAHHAM BHUMOI OHOUKETHOIrO
3aKOHOIaBCTBA.

4. IIpaBa i 000B'sA3KH

4.1. I'lpencrasaaru LIJIABO Vkpainu B ycTaHOBICHOMY MOPAJIKY 3 MHTAHB, 11O
BITHOCSATLCS 10 KOMIIETEHTHOCTI OyXraiaTepchbKkoi ciIy:KOM, B opraHax JIep/KaBHOI
BIaaM, (OHJAX 3arabHOOO0B A3KOBOr0 JepKaBHOTO CTPaxyBaHHs, IIANPHEMCTBAX,
yCTAHOBaX | OpraHizaiisx He3a/lekHO B (OPM BIACHOCTI.

4.2. BcraHoBmOBaTH OOIPYHTOBAHI BHMOTH /10 TOPSAKY OdopMIeHHS |
noganus g0 Bigainy ctpykrypuumu nigposiinamu LUJIABO VYkpainu nepBuHHHX
JOKYMEHTIB JUlsl iX BimoOpaskeHHs B OyXraaTepcbkoMy oOiKY, a TaKOK 3A1HCHIOBATH
KOHTPOITb 3a 1X JOTPHMaHHS.

4.3. Baocuru mupextopy LIJIABO Vipainu nponosuiii moao0 yA0CKoHaleHH!
MOPSUTIKY BeJeHHsT OyXTanTepchKoro o0miKy, CKJaldaHHA 3BITHOCTI [OTOYHOTO
KOHTPOITIO, IPOBAIKeHHs1 (DIHAHCOBO-TOCMOAAPCHKOT AISITBHOCTI.



4.4. O60B’s13KH nTocanoBux ocid Binainy:
BUKOHAHHS MMOKJIAIeHUX HAa HUX Cl1yKOOBUX 000B’SI3KIB;

JOTPUMAaHHsA BHUMOI 3aKOHOJaBcTBa B cdepl TPYIOBUX BIAHOCHH, 3 MUTAHb
JEP/KABHOL CITYKOU Ta aHTHUKOPYIIIHHOIO 3aKOHO1aBCTBA;

BIJIMOBIAABHICTE 3a 3MICT, AKICTh MiATOTOBKH Ta O(POPMJIEHHS Ha HAICKHOMY
piBHI 1OKYMEHTIB.

5. HavyanbHHK Biaainy - ronoBuuii oyxraarep

Sl Bigmin odomoe HavyanbHMK BIAITY - TOJOBHMH OyXrantep, SAKOro
NpH3Ha4yae Ha nocaay Ta 3BinbHA€e 3 nocaau aupexktop LITABO Vkpaiuu BianosiaHo
0 3aKOHOMAaBCTBA [P0 MNpall 3 YpaxyBaHHSM BHMOI 0 mpodeciiiHo-
KBaJli(piKalliHOro piBHA Ta B MOPSJAKY, BCTAHOBJICHOMY 3akoHOM Ykpainu "llpo
NIeprKaBHY CIYKOV».

5.2 3pilicHIO€ KepiBHHMITBO MisJIBHICTHO BiiAiny (DiHAHCOBO-eKOHOMIYHOIO
3abesneuenHs Ta Oyxrantepchkoro o6niky LIJIABO Vkpaiuu, 3abesneuye
BUKOHAHHS 3aBJaHb LIOJ0 peanizamii gepikaBHO! MOJITHKH Yy cdepi dinaHciB Ta
eKOHOMIKH 3 TMHUTaHb 3abe3mnedyeHHss OyXraaTepcbkoro, MoAaTKOBOro  Ta
CTaTUCTHYHOTO OOIIKY.

5.3 Bepnenns Oyxrantepcbkoro o007iKy (IHAHCOBO-TOCTOAAPCHKOT isIbHOCTI
[IJTABO Vkpaiuu, cknaganis hiHaHCOBOI Ta OO HKETHOI 3BITHOCTI.

6. Bzaemonin Ta KoMyHiKauisi

6.1 Bijgain y npoueci BAKOHaHHS NOKJIaJ€HUX Ha HbOIO 3aBJaHb B3aEMOIIE 3
nupektopoM LIJTABO Vkpainu, 3acTynHUKAMU TUPEKTOPA, IHIIUMU CTPYKTYPHUMHU
Iiapo3auIaMy, Jep:xaBHOI apX1BHOIO CIYK00M0 YKpalHU, FOPUAMUYHUMH 1 (PI3SHUHUMHU
ocobaMu 3 MUTaHb KOMIIETEHLIIT BIAALTY.

HavansHHUK BIIALTY- TOJOBHUH -y
Oyxrantep BiUliny (piHaHCOBO- vrece.—  Mapia HAYMEHKO
(nigpiic) (iM'sl Ta Npi3BHLLE) (maTa}

EKOHOMIYHOTIO 3a0e3MeyeHHs Ta
OyXxranrepchbKoro 00Ky

[TOT'OIXKEHO:
3aBigyBau CEKTOPY YIpaBIIiHHS
NepcoHaIOM BIIALUTY OpraHi3alliiHoro (C )
3abe3neyeH s, yPaBIIHHS [IEPCOHATIOM ~ ]
Ta AITOBOACTBA /L g Cgitnana [TOJILOBA

(rianue) (im's Ta npizeuLLe)
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